JTOHELKASI HAPO/HAS PECITYBJIHKA
AJMUHWCTPATIHSI
I'OPOICKO1I'0O OKPYTA JIOKYYAEBCK

[MTOCTAHOBJIEHUE
I'JIABB! AJIMUHUCTPALIMH
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06 yrsepaiennn Hoaowmenusi 00 obuemM oTaese AAMHHUCTPALHN
ropoackoro okpyra Jokyuacscka Towenxoii Hapoanoii Pecuydanku

B coorscreTean ¢ (DeacpaisHLM 3uKOHOM OT 06.10.2003 Ne 131-03 «O0 obuwx
TPHHIIKITAX OPTaHA3aIHE MECTHOTO CAMOYTTPABJICHHA B Poceuitckoii Denepaigany, YCTaBoM
MYHHIMNATEHOrO  0DpaloBaHys IopOjCKOTo oxpyra Jlokysaenck Jlonenxoit Hapoamno#
PecryBinkn, NPHHATEIV PEICHATM JlOKy=aeBCKor0 TOPOICKOro COBSTA TNonenxoii HapojHoH
Pecrybrmin o1 25.10.2023 N 21, pemensmen JoKy42eBcKOro ropojickoro cOReTa Joneukoi
Hapoxsofi Pectiydmukn o7 4.12.2023 Ne 42 «OO yTBCpAKACHHM CTPYKTYPHL H npeneibHo
METATHON SHC/ICNHOCTH AAMUHHCTRALIN FOROICKOrD OKpYTA Tokyuaenek Jloseuwon Hapoaso#
PeenyQinKey,

[IOCTAHOBIIALO:

1. Yrsepmute [lonowenue of ofuem  OTHENe ANMHHACTPAIHH I'OPOACKOro OKpyTa
Jokyaaesck  Jloneukoi Hapomioit  PecniyDiiki COrTacHO NPHIIOKEHHIO K HACTORUIEMY
MOCTARORICHAID,

3 Hactosue NMOCTAHOBICHHE BCTYIIAET B CHITY CO Jull €To MOMANHCAHUR A TIOUICHKHT
PAIMEILEHHIO HA OPHUHANLITOM caliTe AJIMHHUCTPAUMK FOPOUCKOTD OKPYTa JloKyqacscK B ¢e1d
UHTEPHLT.

1. Kourponb 3a  BHOONHCHUEM  HACTORUISTO [IOCTAHOBMCHHN  BO3NOKHTE Ha
VOPEBJOIErO JNENaMA AIMHHACTPALI roposckoro okpyra Jlokyqacsek (Byaunas).
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1. Obmme nosomenus

1. Obmmi otaen Aamunmcetpausm roposickoro okpyra Jlokyuaesck JoHelkoii
Hapoanoi  Pecny®auku (mazee — Oraen) co3man B COOTBETCTBMM ¢ peLIeHHEM
HAokyuaenckoro ropoackoro coseta Jloneukoit Hapoanoi Pecnybaukn or 4.12.2023
Ned2 «O0 yreepiiCiny  CTPYKTYPH M NPEASABHON  WITATHOH  UHCHCHHOCTH
AIMHHHCTPAIHKN rOPOACKOro okpyra Jokyuacsex Joneuxoi Hapoioi PecniyGanxun.

1.2, Omien  #BAs€ICs  CTPYKTYPHLIM  NOAPA3ACAEHHCM AAMHHEHCTPALKK
ropoackore okpyra JloKy4aesek, wraTHas UYHCICHHOCTE KOTOPOIO YCTAHABIMBACTCH
rIasoi ropoackoro okpyra Jdokvuacsck (nanee — [ napa).

[.3. Oraen B cooeit neatensHocTy pykoBoacteyeres Koneturyuumeii Poccniickoii
Menepaunn, HeaePaIbHBIMU KOHCTHTYIHONIBIMHA 3aKOHAMM, (peslepanbHbLIMK 3EKOHAMN
H HHBIMH HODMATHBHBLIMH NpasosbiMK aktamu Poceuiickoil Menepannn, KoseTury uuci
Joneuxoit Hapoanoin PecnyGauku, 3aKkoHaMM ¥ HHBIMH HOPMATHEHLIMK  [1PABOBLIMH
akramu  JloHeukoit  Haponwoit  Pecnydnukn, HOPMATHBHLIMA  [IPABOBLIMM  aKTAMH
ITYIOAJL IHP, VYcerasom  MysHsumnzinnoro  obpasosadus FOPOACKOr0  OKpyra
Hoxysaesck Jloneuxoit Hapoanoit PecnyGnuku, Ilonokennesm ob AJIMHHHCTPaLMK,
MYNHUHAMANBHBIMK - (IPABOBLIMM - aKTaM¥#  TOPOCKOTO  okpyra  Jlokyyaesck,
MOCTAHOWICHHAMHM W pacnopsxeHuanmu | nasn v nacToaimm [ lonokennem.

1.4, Tlonoxkenue 0d Oraene yraepsxiaertcs [aasoii.

1.5, O1aen He Sniseres IPRAKYICCKHM JTHLIOM.

1.6, MecroHaxoxaenmne Oraeaa: 285740, Poccuiickas ®eaepauus, fosenkas
Haponnas  Pecnybamka,  ropoackoil  okpyr  Jlokywaesck, ropoa Jokyuaesck,
yauua Anekcanapa Bnaaumuposnua 3axapuenko, jom 22,

2. OCHOBHBIE 3A/IAYH

2.1. Oprannsaums 4 COBCPIIEHCTBOBAHME CIRHON CHCTEMBI JIOKYMEHTALKOHHOIO
H HHOPMALMOHHOIO 0D0POTa AJIMHIINCTPALIMKA H €€ CTPYKTYPHBIX NOApA3/ICICHHH,

2.2, TloaroToska W BLINYCK  JOKYMEHTOB, CO343HME  ICKTPOHHOH  Oaibi
MOCTAHOBICHHA W PACTIOPHIKCHUN AAMHHUCTPALIKH,

2.3. Konrpons 3a cobaoacnnem cpokos MCNOMHEHUS JOKYMEHTOR 110 MOPYHEHHIO
['nasel, Tlpasurensersa Pocenitckoii Meaepauun, [Npasurensersa JoHenkoii Hapoanoi
PecnyOauKH 1 JOKYMEHTOB, NOCTYNAIOWIMX U3 APYIUX OPralu3aLmii.

2.4. Kontpons 3a cobioaeHueM YeTaHOBAEHHOIO NOPHIKA PABOThI ¢ NOKYMEHTAMH,
fIOpstiika - M3FOTOBICHHA, PErUCTPALMM, XPAHECHHS, HCMONLIOBANMA MW YHHUTOKCHHS
NPOCTHIX NEYATCH, MACTHUHBLIX YIIOBBIX WITAMNOR, TEPOOBBIX DAGHKOB JOKYMEHTOB
8 CTPYKTYPHBLIX N0APA3ACAeHNnAX AIMUHHCTPALIMK.

2.5, Obecneyenue  paccMOTPEHMA  YCTHLIX, NHCLMEHHBIX M MEKTPOHHBIX
O0panHHI rpakaan.

2.6. OdecnedeHHe COXPaHHOCTH M FOCYJIApCTHEHHBIA YHET AOKYMEHTOR APXHBHOIO
downa cyduekra Poceniickoi Menepauun (rance - AM),

2.7. KomiiextoBanue Apxusa 10KyMeHTaMn AD, OTPaKAIOIIMMH MATEPHAIBIYIO
H OYXOBHYIO KW3HL HACSNCHHA, HMMCIOLIMMH HCTOPHUECKOE, HAYHHOE, COLHATBHOE,
IKOHOMHYECKOE, NOUINTHYECKOE H KYJILTYPHOE 3HAMEHHE.
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2.8. Hudopmaunonnoe obecrieyeHHe OPra#oB MECTHOIO — CaMOYIpaBIeHHA, |

YIORIETBOpEeHME IIpaB  [pakJaH Ha apXHBHYI0  HH(OpPMAlMIO, oprannsamml

BCNOIB30BAHUA JOKYMEHTOR.

29. Koutpore 3a cobmogenHeM  MYHHUWNAIBHBIMH  YUPEKICHHAMM ,l
saxoHonaTenbeTBa Poccniickoit Mejlepaliny, 3aK0OHOAATRNIBHBIX M MHBIX [PABOBLIX 8KTOB
Poccuiickoit Mejiepaiii, OPraHOB MECTHOTO CaMmOYIIpapienus B 00JacTH apXHBHOTO |
aena. I

2.10. Opraumsanus paboThl N0 OPraHM3allMOHHOMY ODECTICHCHHIO JEATEIbHOCTH
I 3askl, ero 3amMecTHTelel, yIpaB/siomero aenaMy ATMHHACTPALIMM FOPOICKOro OKpyIa
Jloxy4aeBeK 110 BONpocaM, OTHOCAUIMMCH K KoMrieTeHuy Otaena.

2.11. Oprapmzainms npueMa M nepesadu “HhOpPMalMM ¢ NOMONIBI0 KaHAIOB
IFSKTPOHHOMN CB3I3KM, XpaHeHHs HHOOPMALIMA B 2ICKTPOHHOM BHJIE.

3. OYHKI[HA

Otaen B COOTBETCTBHM C OCHOBHBIMM 3aJla4aMM M B NpejeliaxX NpelocTaBICHHBIX
BOAHOMOYMI OCYIIECTBISET cleAyroue QyHKIHN:

3.1. Opraumsanus JeONpPOM3BOACTBE M OCYIICCTBICHHE KOHTPOJNS 338 ero
cocTOsHMEM B AJIMMHHCTPALMH B COOTBETCTBUN ¢ MHCTpYKIMEH 10 JAelONpOH3BO/ICTBY
5 AIMHHMCTPALINMHY K JCHCTBYIOIMM 3aKOHOAATENLCTBOM.

3.2, OcymecTsieHHe NpHeMa, pPerucTpatiy, yaeTa BXOAAeH - KOppeCcnoHASHIIHH,
DEpeiadd €€ PYKOBOAAIMM  pabOTHHKaM — AIMHHHCTPAlHH B COOTBETCTBHH
€ pacnpejiesienneM 0043aHHOCTeH, @ TAKKe OTBETCTBEHHBIM UCITOJHUTENAM 1101 IIOAITHCh,

3.3. OcymecTricHUE NPHEMa, PErMCTPALIMHK, YUETa HCXOSICH KOPPECTIOH ICHIIHH.

3.4. TloaroToBka NMPOEKTOB MOCTAHOBICHHH [J1aBEI 1O BOMpOCaM, OTHOCAILIHMCS
= xomuiereHuy Orena.

3.5. PenakTupoBanue NpoeKToB NOCTaHOBASHHIH [ 1aBbl 10 OCHOBHOIH 1€ATENHHOCTH
& COOTBETCTBUM C TpeDOBaAHMAMM MHCTPYKIMH 10 AeNONpOH3BOJACTBY AAMHHHCTPALMH
¥ HOPMAMH JICHCTBYIONICTO 3aKOHO/ATE/ILCTRA.,

3.6. Perucrpaums, yueT, XpaHCHHC B TCUCHHE VYCTAHOBICHHOIO CpoKa
mOCTaHOBEHMIH [ J1aBEI IO OCHOBHOM JeATETEHOCTH.

3.7. OcyuiecTienne KOHTPOJIS O0S3aTENLHOrO coOMOAeHNs B CTPYKTYPHBIX
DOApas/IeNICHUNX  AJIMHHMCTpalMY  TpedoBaHHi N0 COCTABICHHIO,  ODOPMICHHIO
BOXYMECHTOB, PCIYCMOTPEHHBIX MucTpykuuei no JETONPOAIBOACTBY
¥ ISHCTBYIOIIMM 3aKOHOAATEIBCTBOM.,

3.8. AHaiN3 Opra’M3aluM JICJONPOMIBOACTEA B CTPYKTYPHBLIX OJAPa3Ie/IeHHsx
AIMHHHCTPALHH, BHCCCHHE MPEIOKEHUH PYKOBOASIIHM paboTHHKaM AJIMHHHCTPAIIH
OTHEOCHTEIEHO €0 YCOBEPIICHCTBOBAHNS.

3.9. Orxazanme MeTOJMHECKOH ¥ INPAKTHHYECKOH IIOMOIIM  CTPYKTYPHBIM
BOAPA3JICNICHUAM AJIMHHHCTPAIMM TI0 BOIIPOCAM BEJICHHS JIEN0NPOH3BOICTBE, KOHTPOJIS
BCTOMHEHHA IOKYMEHTOB, apXHBHOTO 1¢/1a, paboTel ¢ 00paICHHAMHE rpajkIaH.

3.10. O6obmenue cpenenuit Tio JOKYMEHT0000pOTY AIMHHHCTDAITNH,

3.11. Tlporokonsnoe odopMIeHHE ONEPaTHBHLIX COBELIAHMI 10X PYKOBOACTBOM
T 3a8Bl ¢ PYKOBOJUTEISIMH CTPYKTYPHBIX [O/ipasjiesienuid AJMUHHCTPALIMH, annapaTHbiX
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coBemaHuii npx [ 7iaBe ¢ PYKOBOJMTENSIMH NPEANPHATHHA, OPraHM3aliui, yupexIeHH,
HAXOAIMXCH Ha TEPPUTOPHH OKPYTa, a Takke pabouux coselanuii npu [ nase.

3.12. IlzanupoBanue mesTeabHOCTH [U1aBbl, MEPBOr0  3aMECTHTENS  [VIdBhl
AIMMHHCTPAUKK TOPOJCKOro oKpyTa JIOKyHaeBcK, 3aMecTHTeICH ri1asbl AIMHEHHCTPALIMH
ropoacKoro oxpyra JloKyyaesck, YNpasisiomero JenaMid AJMHHHCTPAUMK FOPOJCKOro
oxpyra Jlokyyaesck.

3.13. Tlpurarae y4acTHsd B NPOBEJCHMM SKCIEPTH3E LEHHOCTH IOKYMEHTOB
AIMHHHCTPALHH IPH HX 0TOOPE Ha NOCY1apCTBECHHOEC XpaHeHHe, YHHYTOKEHHE,

3.14. Beiaaya rpak/iaHaM CIIpaBoK B COOTBETCTBHH ¢ Komnereniuer Orjena.

3.15. Perucrpaums, y4eT, [MpEIBapHTEIbLHOEC  PACCMOTPCHME,  Hepejaa[a
HAa Pe30MOUMH PYKOBOAAUMM paboTHukam AJIMHHHCTPALHHE, a TaKKe M0 MOANHCH
OTBETCTBEHHBIM MCIIOJHHTECIIAM MHCEMEHHBIX H 3JIEKTPOHHBIX 0Opalenuii rpa/iaH.

3.16. Peructpaius, ydeT yCTHRIX oDpaienni 1pasiaH.

3.17. Oprasusanust W BEJICHHE JCJONPOM3BOACTBA 1O OOPAICHHAM TI'PAXIAH
B COOTBETCTBHH C ACHCTBYIOIINM 3aKOHOIATETLCTBOM,

3.18. Oprasuzanus NPOBSISHHSI U TOKYMEHTAIEHOE 0OPMISHHE JIMYHBIX [IPHEMOB
rpaz/lal PYKOBOASIIMMU paboTHHKaAMU AJIMUHHCTPALHH.

3.19.  OcymecTBnesEne KOHTPOIs  COOMIOAEHMA  MCIOJHUTCINMHM  CPOKOB
NPeIOCTABISHHS OTBSTOB 110 0OPAILEHHIO TPAMKIaH,

3.20. Cocrapiaenue OTYETHOCTH M MHOOPMAIMOHHO-AHATHTHYECKHX CIPaBOK
00 urorax paborsl ¢ o0paneHMsIMH rpaxian B AJIMHHHCTPALHH. '

3.21. loarorosxa ¥ NpeaocTaBlicHHEe PYKOBOIAIINM padoTHHKAM AJIMHHHUCTPALIHH
FHGOpMallMM O COCTOSHHMH HCHOJHHTEIBCKON JHCHMILUIMHBL B AJMUHHCTPALMH
0 BOIPOCaM, OTHOCALIMMCSH K KoMmneTenuuy Oraea.

3.22.  Oprasgusanuonsoe  odecriedcHUe,  [POBEJACHHE W JIOKYMEHTAIBHOE
odopMmiIeHHEe 3aceaHHH KOMHCCHHM IO BONPOCaM paccMOTpenus oldpaiienui IpaiiaH,
a TaKKe CEeMHMHApOB, COBEIAHHI 10 BONpOCaM  JICJIONPOM3BOJCTBA M pabOTE
¢ 00palllcHHAMH Ipa1aH.

3.23, OcymecTBIeHHe NPUEMa, PErHCTPAlMM, YUYeTa, Nepejlayn Ha pPacCMOTPCHUE
¥ MCTIONHCHHE JIOKYMEHTOB ¢ rpudoM « /s cayxedHOro noie30BaHum. -

3.24. JokyMeHTB! AIMHHHUCTpaLHH, HMEIOUME MCTOPHYECKOE, KYyJbLTYPHOE,
HAy4yHOE, COLMATLHOE, ODKOHOMHYECKOe M [OJHTHYECKOE 3HAYECHHE, COCTaBIsioT
rocyapeTaennyio yacte AM, ABAFIOTCH COOCTBEHHOCTBLIO MY HHIMIIANLHOIO 00Pa30BaHHs
AZMUHHCTPAIMM M NIOJUIKAT TOCTOSHHOMY XPRHCHHIO B MYHHIUIIAIGHOM apXHBe
10 nepeaid Ha MyHHIHIAIBHOE XPAHCHHE 3THX JIOKYMEHTOB.

3.25. OcyulecTBieHHE XPaHEHHf M T[OCYJApPCTBEHHBIR YY€T JIOKYMEHTOB
M NpeloCTaBieHne B Opray  YIpaBleHHs apXuMBHbIM jesiom  cyOnexra Poceuickoi
Deqiepanuu (Jaee — YA) 1o yeraHos/IeHHBIM GopMaM CBe/leHHs 0 XpaHsumxes B AD.

3.26. Pazpaborka 1o corjiacoBaHnid YA W NOpPEJACTaBICHHE HA YTBEPIKICHHE
AZIMHHMCTPAITHH CIIHCKOB YHPEKICHHIE H OPraHu3alliii, JOKYMEHTOB, KOTOphIE MOUIeKaT |
neperave B Apxun. Bejenue cucremaruueckoil paboThl 110 YTOUHEHHIO HTHX CITUCKOB. ",
Oprasusanns otOopa H OCYIIECTRICHHE NpHeMa JOKYMEHTOB Ha XpaHeHHeE, /

3.27. IlpoBeierEne B YCTAHOBICHHOM MOPSAIKE IKCIEPTH3E]I HEHHOCTH I0KYMEHTOB,
Xpanslmxcs B Apxuse.
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3.28. Cozganme M COBEPHICHCTBOBAHME  HAYYHO-CIIPABOYHOIO  anmnapara
K JOKYMEHTaM ApXHBA C LETBI0 ONEepaTHBHOIO HCTIONL30BAHHS CONCPKAUICHCH B HUX |
HHDOPMALHH. .‘

3.29. Mudopmuposanne AJMHUHHCTPALHHE, HHBIX YYPCAUICHHH ropoaa O cocrase
¥ COJIEPIKaHIH JIOKYMEHTOB APXHBA 10 aKTYalbHOH TEMaTHKe, HCINOJIHCHHE HX 3alpOcon
Ha JIOKYMEHTHYI HH(OPMAIIHEO. '

3.30. Mcnons3oBanue JOKYMCHTOB B COLMAILHO-IKOHOMHHECKMX M KYJIsTYPHO-|
POCBETHTETLHEIX 1E1SX Ha BRICTABKAX, PATHO W TEICBHICHHH, IEPHO/IUUCCKOMH nesaTh. |

3.31. B yCTaHOBICHHEOM TOPAIKE NPEJOCTABICHNE I0KYMEHTOB apXHBOB OpraHaM
MECTHOTO CaMOyIIpaBJeHHS, YupexaenusM W TpakiaHaM ¢ eI HX HayHHOro
¥ IPaKTHYECKOro HCTIOAb30BaHuUs.

3.32. Ucnonnene COLHAIBHO-TIPABOBLIX 3allPOCOB IPAAAAH, BhIIAYa apXUBHLIX
CIIPABOK, KOIHH, BEITHCOK H3 TOKYMEHTOB. I

3.33. OcymecTmienue NpHeMa HA XpaHeHHE YMOPATOYEHHuIX 3a cueT Qouja
obpazopare/is JIOKYMEHTOB 110 JIMMHOMY COCTABY M JIOKYMCHTOB, HE 3aKIOYEHHBIX
B e/I0NPOU3BO/ICTEE, (PH3MHeCKHX JIMI-NpeINPHHUMATE e, YIPEeKIeHHH, 0PI ‘AHW3AIMH,
NPe/UIPHATHE  HE3aBMCMMO  OT  OPraHW3alMOHHO-NPaBoBOH  (opmer  H  QopMbI |
cOOCTBEHHOCTH, HAXOMAIIMXCH Ha  [10/IBEIOMCTBEHHON  TCPPHTOPMH, B  Cay4ae
MX JIMKBHIAILHHA B YCTAHOB/ICHHOM MOPAJIKE,

3.34. Undopmuposanue [mase, YA 0 @axkrax yTparsl, NOPYH, HE3AKOHHOIO
VHHYTOKEHHS [AOKYMCHTOB B YHPEXJEHMsX, APYTHX HApYIICHHAX 3aKOHOAATEIRCTRA
00 AD,

3.35. Tlpenocrawienne Ha yTepkaende |7iaBsl M NpoBejeHHE MCPOTPHATHH
110 YIYHIIEHHIO paboThl ApXuBa. (

3.36. PaccmorpeHHe TONOMKEHMI © BEIOMCTBEHHLIX apXHBax, IKCTIEPTHBIX |
KOMHMCCHAX, HOMEHKAATYPhI Jle)l YIPEKICHUH-MCTOUHHKOB KOMIUISKTOBaH 3.

3.37. PaccMOTpeHRE H MpecTaBienye Ha YTBEpiUIelHe IKCIECPTHO-IIPOBEPOYHOM
xomuceny YA, NOCTYIHBIIMX OT YUYPCKICHHH ONUCH Jie/l TOCTOAHHOTO XpaHeHHsl,
a TaKiKe OMHCH (HOTOLOKYMEHTOR, PACCMOTPEHHE M COIVIACOBAHHE OMUCH JIJ1 110 JIHTHOMY
COCTABY YUpe/IeHHi, JIOKYMCHTEI KOTOPEIX NMOUISKAT IPHEMY B APXHE.

3.38. [llposeseHne COBENIAHMH, CCMHHApOB, KOHCY/IBTALUMH H HHCTPYKT&KA
110 BOMPOCAM OpPranH3aiiMi U MCTOIHKH paboThi BEJIOMCTBEHHBIX aPXHBOB H OPraHH3alHH
JOKYMEHTOR B JIeIONPOU3BO/CTSE, a TAKIKe JedTeIIBHOCTH JKCHEPTHBIX KOMHCCHH.

3.39. IloaroToBka u mepesada JOKYMEHTOB M ONMCEH K HHM Ha NOCTOANHOS
XpaHen#e B COOTBETCTBYIONIMH TOCY/apPCTBCHHBIH apXHMB HAa YCIOBHAX COIJIAIICHHs
(norosopa) MexIy YA ¥ AJMHUHHCTPALHEH. — 1

3.40. HMcnosdenue B YCTAHOBICHHOM HOPSJKE COLHAILHO-IPABOBEIX 3alpoCoB
rpakaan coracto Menepansromy 3akouy or 02.05.2006 Ne 59-@3.

3.41. IlpoBenenue CTAXMPOBOK, CEMHHAPOB MO BOINPOCAM TEOPHH W NPAKT mcu'
,'1(:'10]1p0H3BO,thTBa M apXMBHOTO JIeiia.

3.42. IlposejeHne npHeMa rpa)urm 10 BOINPOCAM, OTHOCHIIMMCH K KOMIIETEHIIHH
Otaena. \

3.43. O0a2aHHOCTH 110 BEICHHUIO apXHBa AIMHHMCTPALHH BO3TaraloTes Ha JIHLO, \

OTBETCTBEHNOE 33 Be/leHHe APXHBA B COOTBETCTBHH C JIOKHOCTHON HHCTPYKIUCH,

P
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3.44, B cpoeii pabore CICLUHAIMCT,  OTBETCTBCHHBIA 33 pabory  apxusa
AJIMHHEHCTDALIHH, PYROBOACTBYCTCH  3aKOHOAATEALCTBOM  POCCHIACKOI Meaepamu,
SAKOHOAATCILHBIMK - GKTAMM N0 APXHBHOMY 7€y, PACNOPSIKEHMAMH,  YKA3AHHAMM
AJIMHHUCTPAIMK, NPABANAME ¥ DY IHMK HOPMATHBHO-METOAHYCCKMMH  JIOKYMEHTAMMU
Komutera no jienam  apxupos npu  llpasnienscrae  Poccuiickoit Meaepannm,
METOIAMUCCKAMM JOKYMEHTAMH MYHHLMNAILHORO ADXHBA FOPOACKOTO oKkpyra Jlokyuacesck
H HacToAMM [Tonosxennen.

3.45. Kourponn 3a padortoii ¢ ApPXHBOM OCYICCTBAAET YNPABAKIOMMIH J1c/aMH
AIMHHUCTPAIMK FOPOACKOrD oxpyra /loxyuaesck,

3.46. OpraHu3aiMoHHO-MeTO A CEKOe PNYKOBOACTBO 3a BEACHHEM BCIOMCTBEHHOIO
4PXHBA OCYLLECTHIACT CRCUHATUCT APXHBA AIMHHUCTPRILHA,

3.47. Aamunucrpauns  obecneunsaer  OTacH MOMCIIEHHAMM,  OTBCYAIOILHMMU
HOPMATHBHBIM TPEDOBaHHAM ODECTICUCHHUS COXPAHHOCTH APXHBHLIX JOKYMEHTOB, OXPaHy
MOMCIICHHH, UX COACPIKAHME, 0BOPYI0BAHKE, TeXHUUCCKOE OCHALIEHHE, TPAHCNOPTHOE

00CIYKMBAHKE, COBTAHKE HEODXOIHMBIX YCIO0BHIA Tpyaa. —t

3.48. Munancuposanne w MATEPHAIBHO-TCXHUYECKOe  obecneyenne Oraena
OCYICCTBARCTCR 3a CHET CPEJICTB MECTIOrO GrojpieTa. (PCAYCMOTPEHHBIX Hid COAEpX)AHNE
OPraHoB MECTHOIO CaMOyTIpaBieHus.

3.49. Otaen nonb3yeres rephoBBIMH ICHATAMM AIMHHUCTPALNYK B YCTAHOBIEHHOM
nopsake.

3.50. Pacemorpenne, no nopyuenuio PYKOBOAAIIMX PADOTHHKOB AIMMHHCTPALIHH,
OOpaiienHii  rpakaan, CcnymweOHbIX NHCEM U HHbIX AOKYMCHTOB,  [OCTYIHBIIMX
B AIMHHHCTPAUMIO, 110 BOMPOCAM, OTHOCHILINMES K KoOMneTeHuny Onena, v noaroToBK:
MPOEKTOB OTACTOB HA HUX.

3.51. Obecnevenne nposeaenus OPFaHH3aUHOHHBIX MCPOMPHATHI N0 NOJrOTOBKE
K TPOBCACHHUIO  JOPYMOB,  OBLICCTBEHHBIX, MY OIMYHBIX CAYILAHMH, COBEIIAHHI,
COOpanUi, «KpYIbIX CTONOBY, CXOAaX FPaKAaN, NEPErOBOPHBIX IIOMAA0K MPH VYACTHH
["naBu,

3.52, Otaen OoCYWIECTBANCT HHBIC OYHKINK, HEODXOAMMBIC AR PeM3almm
BOSTOACHHBIX H2 HCPO 3a0a4, BBINOANSET NopyyeHHs [ 1anbl, NEPBOro 3aMECTHTENs [11aBbl
AUMHHHCTRAIMN TOPOJACKOrO OKpYyra Jlokyuaesck, 3amMecTuTenei rnanm ANMHIHCTPALMH
Fopoackoro okpyra flokyuaesck, yIpaBasiomero Ae amu AJNMHHHCTPAUMH FOPOACKOTD
OKpyra /lokyuaesck, OTHOCKLIHECH K chepe meatensioctd Oraena, 8 COOTBETCTBHH
€ ACHCTBYIOUIHM  3AKOHOAATENLCTHOM, Y CTaBOM MYHHUMIAILHOTO  00pasoBanms
fopoackoro oxpyra [lokyuacsek  Jloneukoii  HapoaHoii Pecniybann,  Tonowerunem
00 A/IMMHHCTPALHH FOPOJACKOro Orpyra Jlokyvaesck 1 nactosinmm IonoxeHnes.

4. lIPABA OTAEA

4.1, lna einondesns dyHxumi, NPEAYCMOTPEHHBIX HacTomumuM  Tloamxennem,
Oraen umeer npago:

) BHOCHTB, NO COrNACOBAHMKD ¢ YNPABASIOUIHM - JIeTaMK - AJIMMHHCTDALMK
ropoackoro okpyra [flokyuaesck, ia paccsmorperue [ nase MPOCKTH] NOCTAHOBIEHHMIH,
CIYRKEDHBIX 11HCEM ¥ HHBIX JOKYMEHTOR M0 BONPOCAM, OTHOCHLLIMMCSH K KOMICTCHIIMK
Onaena;

|

|

|
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2) 3anpamMBaTh M [OJNYYATE OT CTPYKTYPHBIX NOApasieneHuil AJMUHHCTPALHH
M ec TepPPUTOPMAIBHBIX OPraHoB, NPENPHATHI, oOpraHusauuii M YUpCKICHHHA
MYHHIMNATEHOH GopMel cobeTpennocTy MHOOPMALHIO, TOKYMEHTE! H HHBIC MaTepHabl,
HeOOXOHMBIE JUI BBITOHEHHA QYHKIHH, TpelyCMOTPeHHBIX HacTosumM [lonoxennem;

3) BHOCHTH, MO COINIACOBAHHIO C© YNPaB/SUOMMM Jelamy  AJAMHHUCTPAlHH
ropopckoro  oxpyra  Jlokysaesck, Ha  paccMoTpenue  luiase  NpeUIOKeHusA
(npeCTaBICHHA):

- 0 CO3/lalMM  KOOPAHHALHOHHBIX, COBEIETC/bHBIX M HHBIX KOJUIEIHaIbHBIX
OPranos Uit PACCMOTPEHHS BOTIPOCOB, OTHOCHIIMXCA K KoMmeTenunn Orerna;

- 0 CO3J2HHH, PEOPraHu3allMi W JIMKBAIALHH NPeJANpHATHil, OpraHn3amui
M YUpeKICHHH MYHMIMNAIBHOH (OPMEL COOCTBEHHOCTH, OTHOCALIMXCA K cdepe
aestensHocTH Orjena;

- 0 TIOOMIPEeHHH, [PUBJICYCHHUM K  JHCHHIUIMHEPHOH  OTBETCTBCHHOCTH
PYKOBOIHTENCH NpPENPHATHI, OpPraHW3alii H YYPEeKIAHHH MYHHIHIAIBHOH (QOpMbI
cobeTBennoCTH, OTHOCSIMXCA K chepe aeareasHoctn Orena;

4) MHHLHHPOBATH TPOBEJEHHE 3ace/laHHi KOJUICTHANBHBIX OpPranoB, CO3JIaHHBIX
AnMuHMCTpanmei, coselaHuit ¢ ydactHeM I7aBel, NEpBOro  3aMECTHTENs IJIaBEI
AMHHHCTPAUHH TOPOACKOro okpyra JloKy4acsek, 3aMecTHTENeH IVIaBbl IOPOACKOIo
okpyra JloKyuyaesck, YNpaBIsONIEro JeaaMd AJIMHHUCTPALMHM  TOPOICKOr0 OKpyTa
JIOKYHACBCK 110 BONPOCaM, OTHOCAIIMMCS K xomreTenumy Oraena:

5) co3elBaTek M TPOBOAMTh, MO COIVIACOBAHHIO C YIPaBIAIOINHEM AejaMi
AmMuuMCTPalMn ropojckoro okpyra Jlokydaesck u I'71aBoil, copemanus 1o Borpocam,
oTHocsIAMES K kKommeTeHy Otaena;

6) MHHIIHHPOBATH, B YCTAHOBICHHOM NOPAKE, PACCMOTPEHUE BOTIPOCOB!

- 06 obpamennn B cynebHbIE Oprambl O NPU3HAHWH HE3AKOHHBIMH HOPMATHBHLIE
NPaBOBbIE AKTHI OPratoB rocy/1apeTBeHHON BIACTH, OPraHoB MECTHOTO CaMOYIIpas/ieHus,
IPeNPUSTHI, OPranu3aluil W yupei leHuil pasaHIHbIX GOpM CODCTBEHHOCTH, KOTOphIe
OrpaHUYMBAIOT  npaBa AJIMHHHCTPalHH, & TaKKe [MOJHOMOYHS ©¢ OpraHoB
H JO/DKHOCTHBIX JIHIL, IO BOMPOCAM, OTHOCAIIMMES K KoMIeTeHIHH OTena;

- O UpHBJIEYEHHH K OTBCTCTBEHHOCTH [IO/DKHOCTHBIX JIMIL  NPeANpPHATHH,
OpraHH3alMi H YUpEeXICHUH pa3mHyHBIX (PopM coDCTBEHHOCTH, KOTOPBIE HIHOPHPYIOT
3aKOHHbIE  TpeDoBaHus W penleHdus  AJMHHACTpAUMH, [PHHATBIE B Hpejesax
ee NOITHOMOYHI, 110 BOIpOCcaM, OTHOCAIMMEA K KomneTentnu Oriedna;

7) NPUBIEKaTh, MO COINACOBAHMIO C YHIPABLOUMM jelaMi AJIMHHHCTPALHH
ropoackoro oxpyra JlokydaeBck M [NaBoii, ClHENWAIMCTOB CTOPOHHMX YUPEKISHMH,
Opranm3aiMid ¥ NPSUIPUITHIl pasinyHbiX (GopM COOCTBEHHOCTH (110 COINIACOBAHMIO
C MX PYKOBOJCTBOM) ISl pCalTH3aIHH BO3N0KeHHBIX Ha O1aen 3a1ay;

8) paspadarsiBaTe M NPEIOCTABIATL HA PACCMOTPEHME YIIPABISIOMEMY JCIaMH
ATMHHUCTPAUHH ropoJckoro okpyra Jlokydaesck u | 1ase METo/MUCCKHE MATEPHAIBl U
PEKOMEHIALHH I10 BOMPOCAM, OTHOCAIIMMES K KoMreTeniuu Oriena, Ui Beroab30BaHus
B JIeS TN bHOCTH AJIMUHHCTPALHH.

4.2. Otrgen WMmeeT WHBIE MpaBa, NPEeIyCMOTPEHHLIE HOPMATHBHBIMH IPABOBLIMH
aKTaMH.

43, Pabornukn  Omjena  1Hoib3yiorTes, B VCTAHOBIGHHOM  [OPS/IKE,
uHopMaIMOHHBIMK Da3aMH JIaHHBIX, CHCTEMAMH CBA3H, HMEIOIUMHCA B PACIIOPSIKCHUN
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AJIMHHHMCTPAIIMH, a TAKXKe MOIYT c031asaTh coOcTBeHHble 6a3bl JAHHBIX, OTHOCAIINECH
K chepe gesrenbioctd OTea.

4.4, Pazpabarnipath W OPENOCTABIATL HA paccMoTpenme | 7ase, MEPBOMY
3aMECTHTCIIO TIaBbl AIMHHHCTPAIMHM TOPOICKOro okpyra Jlokyuyaesck, 3aMecTurensm
riasl  AIMHHHCTPALMM TOpPOJCKOr0 OKpyra JlOKydYaeBck, YIpaBJifiolieMy jeiaMu
AIMHHHCTPAUMH  TOPOACKOTO  OKpyra JIOKYHaeBCK  METOJMHECKHE  MaTepHaipl
M PEeKOMEHIALHH [0  BOTIpOCAaM, OTHOCHIMMCH K KoMnercuuuwu  Otaena,
JJIA HCHOAB30BAHNA B ACATEIbHOCTH AJIMEHHCTPAILIMH.

4.5. [poBO/IMTH KOHCYIBTAIMH, OKA3bIBATh METOANYCCKYIO 110MOILb CTPYKTYPHBIM
nogpasieneHusM  AJMHHHCTPallH¥ [0 BONPOCAM  BCJCHMH  IeTONPOH3BOJICTBA,
OCYUIECTBIICHHS KOHTPOJIA MCHOIHEHHS JIOKYMEHTOB, paboTel ¢ O0paleHHIMH MPask1aH,

__APXHBHOH pabetsr.——

4.6. 3azelicrsoBarh CHCHHANHCTOR MHGDOPMAIHOHHON TEXHOJOIHH C LEIBI0
ycosepiueHceToBanua padors Oraena.

4.7. Bosspaiuate Ha 10palOTKy HCIONHHTEINM JOKYMEHTHI B CTY9asx HapY1LeHU
MHCTPYKIIHH 10 11e10MpOM3BOJACTBY  AIMHHHCTPAUMH M HOPM  JICHCTBYIONIEro
3aKOHO1aTeIbCTBA.

5. OPFAHM3ALINS JIESSTEJIBHOCTH OT/IEJIA

3.1 Jlesirenbroets  OTjieia OCYIIECTBIACTCS B COOTBETCTBHH ¢  TeKYILHMH
(MecauIBIME)  [UIaHaMKM  paBoTL, KOTOpBIE YTBEPHHAIOTCH YIPABLIOLIAM  JIe1aMHu
AIMHHHCTPALME TOPOACKOro okpyra Jlokyuaesck.

5.2. Ormen Bo3MaBiser HAYaTbHUK, KOTOPHIH HAIHAYACTCH Ha JOIKHOCTH
W OCBODOXKACTCH OT MOMKHOCTH |71aBOH MO NpejcTanienio YIpaBIsionero 1elams
AIMUHUCTPALIMH  TOPO/ICKOTO  OKpyra JIOKY4aeBCK, OCYHIECCTR/ISIONIET0 PYKOBOACTEO
JAHHBIM HANIPaBICHHEM e TeJILHOCTH.

5.3. Ha nomxsocTe Havansuuka OTje/a HA3sHAYAETCH JMIO, MMEIOmee TOJHOe
BRICIIEE  MpodeccHoHATBHOE  00pA30BAHHME  COOTBETCTBYIOMEH NPOHECCHOHATEHOM
HANPEBIHHOCTH  00pa3oBaTeNbHOIO  YPOBHS MATHCTD, CHElNMATHCT, CTax paboTsl
Ha TOCYIapcTBeHHOH Ciyx0e, Mo CHenMalbHOCTH M Ha PYKOBOJSIIMX AOJUKHOCTHX
HE MEHee 5 JTer.

54. Ha nepuox BpeMeHHOro OTCYTCTBMA HadaneHuka OTnena (oTnyek,
KOMauMpoBKa, BpeMeHHas HeTpyI0CIoCO0HOCTE M JIp.) UCIIONHEHHE ero ods3aHHOCTel
BOJJIAraeTcs Ha 0/1HOro 13 paboTHukon OTaena, HA3HAYCHHOIO pacropsxeHuem | TasbL.

3.5. JlomxuocTHble 00A3aHHOCTH, Npapa, OTBETCTBCHHOCTL HavanbHHka Oriena
periaMeHTHPYIOTCS HacToALMM [TonoxenneM.

5.6. Hawanbuuk Oraena:

5.6.1.  OcymectBager pykosogctso Omeq0M HA OCHOBE  €IHHOHAYATHS
W B Opeenax NogHOMOYHIA, onpefenseMslx Hactosiuy [lonoskenuem, npuaMMact
YOpaBIIeNYecKHE pelienus, obasare/ibbie s BEMOAHeHMus padotaakaMi Orjena;

5.6.2. [eiicteyer ot mmenn Orjlena BO B3aHMOOTHOUIEHHAX CO CTPYKTYPHBIMHE
NOAPA3ACHCHUANME ATMUHUCTPALIMH H €€ TePPUTOPHATBHBIMA OPralaMH, FOPHIHICCKUMH
M (PM3HHECKHMH JIMIAMHE TI0 BONPOCAM, OTHOCSIMMCES K KoMmeTermin Oriena;

4
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5.6.3. Tlo nopyuyeHuio [7naBpl, B YCTAaHOBICHHOM HOpP#/IKE, TMPEOCTaBARET
wHTepechl  AJIMMHMCTPAOHHE B Oprasax roCYJapCTBEHHOH — BNAcTH, CyaeOHBIX
¥ NPaBoOXPaHUTEIBHBIX OPranax, OpraHax MeCTHOIO CaMOyTIPaBIeHHHA, YUPCKICHHIX,
OpPTaHU3AIMAX M NPENPHATHSX Pamiutbix GOpM cOBCTBEHHOCTH, CPSICTBAX MACCOBOH
MHBOPMALIEH COTIACHO JIOJIKHOCTHEIM HHCTPYKIMSM, MCPONPUATHH, 1IPE/IyCMOTPEHHBIX
B miaHax paborer Orjena, coOmozenus NONOKEHHH 3aKOHOJATEIBHBIX H  HHBIX
HOPMATUBHBIX [PABOBBIX aKTOB B JeArensHocTH O1ieia, HCMONHeNHs JIOKYMEHTOB,
AHATHIKPYET YPOBEHb MCIONHHTENBCKOH aucuMIUineEsl B Orjiene ¥ NPHHAMAET MEphI
10 ee coOJIO/ICHHIO,

5.6.4. PaspabaThiBaeT M COIJIACOBBIBAET HPOCKTHl MOCTaHOBjAeHHA I1aBhl
110 BOTIPOCAM, OTHOCAIMMCH K KommereHuuH Oraena;

5.6.5. TlpunxMaer yYacTHE B 3ace€laHMsX KOMICTHAILHLIX OpPraHOB, CO3AaHHBIX
AIMMHHCTpalMeli, COBEIIaHHAX M MEPONPHATHAX, MPOBOJAMMEIX AIMHHHCTPAIMCH,
a Take 1o nopydeHH:0 [ 7aBel, YNPABIAIOMEro Aegamu AJIMHHHCTPALMH TOPOJICKOTO
okpyra JIoKydaeBcK, B 3aCC/I@HMSX  KOMUIEIMANbHBIX — OPraHoB,  COBCIIAHMAX
H MCPOTIPHATHAX, MPOBOAUMEIX OpPraHaMH roCY/IapCTBEHHOH BIACcTH, OpraHaM# MECTHOTO
CAMOYTIPABJICHIS, YUPEXICHHAMH, OPraiM3aliaMi W IPEANPHATHIMHA PasIHaubX (opwm
cODCTBEHHOCTH, CPEJCTBAMM MAaccOoBOH HHQOPMAUMH, IO BOMPOCaM, OTHOCHIIHMCHA
K xoMmnerennuun Oraena;

5.6.6. IlpoBoauT JM4HLIH TpHEM TIpaxiad [0 BOMPOCaM, OTHOCHAIIHMCA
K komnereHmmy Oraena; :

5.6.7. (CoOrjacosplBaeT  HASHAUCHME HA  J0JUKHOCTE M OCBODOMICHHE
OT AOKHOCTH paboTtuukos Orjiena;

5.6.8. BHOCHT, N0 COINACOBAHHIO C YNPaBJASIONMM JeIaMu  AJIMHHACTPAIHH
ropojickoro okpyra Jlokyuaesck, Ha paccMoTpenue [ iase npeacTasienns O NooIpeHHH
paGotuukon Orjlelia ¥ NPHMECHEHHH K HHM Mep B3BICKAHMs 32 HapyIICHHE TPYIOBOH
JIMCIMILIUHEL

5.6.9. Obecnieuupaer paspadorky HoMenkiarypsl gen Oraena, codmoaeHue
TpeGoBanuii MHCTPYKIMH M0 [EIONPOH3BOJACTBY, YHET H COXPAHHOCTH JIOKYMEHTOB
B OTtnene;

5.6.10. OfecneunBaer codmojeHue paboTHukamu Orjea NPaBHIl BHYTPEHHEIO
TPYAOBOrO  pacnopsjika AJIMHHHCTPaluKM, [NPaBHI OXpaHbl Tpy/Jd ¥ TEXHHKH
0e301aCHOCTH,

5.6.11. BHOCHT, 1O COIJIACOBAHHIO C YIPABISIOIMM AeiaMu AJIMUHHCTPALIHH
ropoackoro  oxpyra  Jloxyuaesck, Ha  paccMorpeHue  [lase  NpeaIOKeHHA
0 COBEpIIEHCTBOBAHHA aeaTenbHocT Orena.

5.7. HasHauenue Ha J0IKHOCTE H OCBODOXK/EHWE OT JOMKHOCTH PalOTHHKOB
Orjiena ocymecTeigeTcs | 1aBoii B COOTBETCTBHH C TPY/I0BLIM 3aKOHOAAT/ILCTBOM.

5.8. DynKIMOHAILHEE 0013aHHOCTH, IPaBa, 0TBETCTBEHHOCTE paboTHiKoB OTae1a,
KBaNH(UKAIMOHHbIC TPeOOBAHHA PErIaMeHTHPYHOTCH ODKHOCTHBIMH HHCTPYKIHAMM,
KoTopble yTaepikaaTed I 1aBoi.

5.9. Jlenonponzeoactso B Orjene Bejercs B coorsercrsud ¢ HMHcrpykimei
110 JIC/IONPOA3BOACTBY AIMUHHCTPAIIMM M HOMEHKIATYpoii aiei Orjena.
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5.10. Orjien ocywmecTsiser KOMnAeKToBaHwe, YUeT H XPaHEHHE NOKYMEHTOR,
00pasyioIuXes B NPOLECCe  ¢ro  ACATENLHOCTH, 10 NEPCIAYH  HX HA  XpaHeHHe
B APXMBHOC MOAPABICACHHE AAMUIUCTPALKY B YCTANOBICHHOM NOPAIKE.

I'1aBa MyHHUMNANBHOTO O
ropojickore okpyra Jloxy
A1O. Kavanos



