JOHEIIKAA HAPOJAHAS PECITYBJIUMKA
AIMMHHNCTPALIIUA
IF'OPOACKOI'O OKPYT'A JOKYYAEBCK

ITOCTAHOBJIEHME
I'IABEI AJIMUHMUCTPALIMA
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06 yrBepxkaenuu Ilosoxkenus 06 oTaesie 6yxraJarepckoro yuera H
OTYETHOCTH aAMHHHCTPALHI FOPoACKOro okpyra JlokyuyaeBcka
Honenxoii Haponoii Pecnybauku

B cootserctBun ¢ @exepansHbiv 3akoHOM OT 06.10.2003 Ne 131-03 «0O6 o6mmwx
MPUHIHITAX OpraHU3allui MECTHOIrO camoylipas:ieHus B Poccuiickoil Penepanumn», ¥YcraBom
MYHHIHNATBHONO  00pasoBaHus ropoiickoiv okpyra Jlokyuaeck JloHeukoi Haponuoit
PecrivOmiku. NPHHSTBIM perteHuen JIoRY ieBekoro Topoackoro cosera Jlonenxoit Hapomnoit
PecrnOankn o1 25.10.2023 No 21. pemeiniient Jloky4aeBCKOTo ropoAckoro coseta J[oHeENKoi
Hapcinofi Pecnybmukn ot 4.12.2023 Ne 42 «O0 yTBep»IECHHH CTPYKTYPHI M TpEIENbHOM
TITATH0H YHCIEHHOCTH aIMHHHUCTPAIlA ropoickoro okpyra Jlokyuaesck Jlonernkoit Haponaoit
2eCT OTHKMY,

[TOCTAHOBIJIILO:;

1.VTBepante Ilosioxkenune OyXraiarepckoro ydera W OTYETHOCTH aJIMHHHCTPALMH
“rooioworo oxpyra loxyuaesck Jlonenkoi Hapogno#t PecnmyOanKy cOTsIacHO TPHIIOKEHHIO K
S3) AUICMY TTOCTAHOBJICHMUIO.

2. Hacvosiumge mMoCTaHOBIIEHUE BCTYTACT B CHJIY CO JIHS €0 HOJIHCAHUS W IOIICKHAT
CZINVIIRHIIO HA OQHIHAIBHOM calite ATIMMHHCTPAINY TOPOICKOTO OKpyra JIOKYJaeBCcK B CETH

o TIe .

NCHIPOMb 32 BBINOJHCHHWCN — HACTOSIIEr0 IOCTAHOBICHWS  BO3JIOKHTH Ha
T TIDL TARCLIRTO JeIaMM AJIMUHHCTpaIiH ropoackoro okpyra Jloxkydaesck (bymuis).
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YTBEPXJIEHO
[TocTanoBnennem

r71aBbl aAIMUHUACTPALMH
rOpOACKOro okpyra JlokyuaeBck
Honenxol Haponnoii Pecniy6inku
OoT - No

NOJIOKEHUE
OB OTAEJIE BYXTAJTEPCKOI'O YVYETA U OTYETHOCTH
AAMUHHUCTPALUU I'OPOJICKOIO OKPYTA JOKVUYAEBCK
JOHELIKOM HAPOJIHOM PECITYBJINKH

Joxrvuaesck
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1. OBHIHE MMOJOKEHUA

1.1. Ormen O6yxrairepckoro yuera W OTYETHOCTU aIMUHUCTpALUH
ropoackoro okpyra oxky4aesck Jloneuxoit Hapoawoit Pecny6muku (manee —
Otnern) co3nan B COOTBETCTBHU ¢ pemteHMeM J[OKy4aeBCKOTO TOPOACKOr0 COBETa
Houeuxoit Hapognoli Pecriybnuku ot 04.12.2023 Ne 42 «O6 YTBEpKAEHUU
CTPYKTYPBl U TIPEICNbHOM IITATHOH YMCIEHHOCTH aJAMHHMCTPALMM TOPOICKOTO
okpyra Jlokyuaesck Jlonenkoit Hapoanoii Pecrry6mukimy.

1.2.0tnen  smusiercs CTPYKTYPHbIM NOApAa3[e/eHHEM aIMHHUCTPALIUU
ropoackoro oxpyra Jlokydaesck /[loneukodt Haponxod Pecny6nuku (mamee —
AIMUHHCTpanus).

1.3. Otnen nogoT4eTeH U NOAKOHTPOJIEH TiIaBe AIMUHHUCTpALUH.

1.4. Otmen B cBoell npesATETBHOCTH pykoBoactByercs — KoHcTutyumei
Poccuiickoit  denepaumn, Koucrurymuei Jlonernxoit Haponno#t Pecny6auxu,
3akonom Poccniickoii  ®eneparuu  «O OyxranrepckoM ydere» Ykazamu
Ilpesunenta Poccuiickoii ®enepaunn, BromkeTHbIM Konekcom Poccuiickoit
Oerepanuy, npuxazamMu MUHHCTepCTBA ¢unancos Poccuiickoit ®enepanun: «O6
YIBCPKICHUM CIHMHOTO TMJaHa CYeTOB OyXraaTepcKoro yd4eTa mjis OpraHoB
FOCYIapCTBEHHOM  BJAcTH (rOCyNapCTBEHHBIX OPraHOB), OPraHOB MECTHOO
CaMOMIpaBI1eHHUS, OPraHOB YIPAB/IEHHS TOCYAapCTBEHHBIMH BHEOMOIKETHBIMH
(DOHIaMHM. TOCYIapCTBEHHBIX aKaJeMHil Hayk, rOCYZIapCTBEHHBIX (MYHUIIUTATBHEIX)
YIPeAIEHHH U HHCTPYKLMH IO €T0 MPUMeHeHUto», «O6 yTBepKIeHUH Huctpykunu
O [OpsIKe COCTABJIE€HMA M MNPEACTABICHUS TI'ONOBOW, KBApPTaJbHOW M MeCSUHOM
OTYSTHOCTH 00 HCTIOJHEHHH OIOIKETOB OIOIKETHOH CHCTeMbl POCCHIHCKOI
Oetepannn». «O6  yTBepKAeHUH WHCTpYKIMHM O TIOpSIKE  COCTaBIEHMS,
IPeICTaBIeHHS r'OJIOBOH, KBapTaJlbHOU OyXranrtepckoit OTYETHOCTH
TOCYIapCTBRHHBIX (MyHULHITANBHBIX) OIOKETHBIX U aBTOHOMHBIX YUpEXIACHUN» U
—~=2 THMH HOPMAaTHBHO NPaBOBbIMU akTamu Poccuiickoit Menepanun, HOPMATHBHO
~raB0BRIMH  arTaMH  JloHenkod Hapoxpwoit Pecny6nuxu, PaCTIOPSDKEHUSIMH |
~OCTAHOBICHHAMU IJ1aBbl AIMUHHCTPALIMH M HACTOSIIMM [ 10I0KEeHHeM.

.3, Tloioxenne 06 orTmene yTBepxkiaeTcs IIaBoid MYHHULUIATIBHOIO
250 230BaHHS TOPOICKOTO OKpyTa.

:.6. OT1e1 He SIBNSETCS FOPUIMIECKHM JTHIIOM.

.7 MecTonaxoxnenne Ornena: 285740 Honeuxas Haponuas Pecnybiuka,
~.o. 1oxyuaeBck, I. JIokyyaesck, yil. Anexcanzipa Brnaanmuposuua 3axapueHko, 1.

- -

2. OCHOBHBIE 3AJIAYH U ®YHKIIUU OTAEJIA

2.1. OCHOBHBIMHU 3aauaMu OTnena SBISIOTCS:
2.1.1. Oprauusanmss TOCTAHOBKH U BeleHUsI OyXIaJaTepcKOro vuera B
AZMHHHCTPAUUM B COOTBETCTBHHM  C TpeOOBaHUAMU  3aKOHOIaTeIbCTBA.



(S

HHCTPYKIHSIMH MO OFOKETHOMY y4YeTy U MHBIX HOPMATHBHBIX aKTOB. H31aBa&MbIX
opraHaMH, KOTOPBIM 3aKOHOJATeJbCTBOM IIPEIOCTABIEHO MPaBO pPEry.IHPOBAHHS
OpraHu3allly ydeTa.

2.1.2. OcyluecTBIeHHE MEPOTIPUSTHH 110 MIHPOKOMY NPHUMEHEHHIO (DOPM U
MEeTO/IOB OyXTalTepCcKOro ydueTa, yTBEP)KASHHBIX B YCTAHOBIEHHOM IOpsake Gopm
NEPBUYHON TOKYMEHTALUN.

2.1.3. O6obiienrie M OpraHu3alusl BeJIeHUS OyXTalTepCcKoro ydyera W
OTUETHOCTH B OO’KETHOU CUCTEME.

2.1.4. OcyIecTBIeHHE KOHTPOJISI IO UCTIOJIHEHUIO 00S3aTENBCTB, HATHYHIO U
ABIKEHHUIO UMYIIECTBA, UCIIONHEHUIO MaTepUalbHbIX U (MHAHCOBBIX PECYPCOB B
COOTBETCTBUM C YTBEPKIACHHBIMU CMETAMHU.

2.1.5. CBoeBpeMeHHOe MpelOTBpAllleHHe HEraTUBHBLIX  SIBJEHHH B
(bHHAHCOBOH AESTEIBHOCTH.

2.1.6. GopMUpPOBaHHUE TOJIHOM U JOCTOBEpHOH HMH(POpPMaLKU O (PHUHAHCOBBIX
pe3ysbTarax X03sUCTBeHHOM AeATeIbHOCTH A IMUHUCTPALIUH.

2.2. [na peanu3audd BO3JIOKEHHBIX Ha Hero 3azad Ortnen, B Ipejenax
MOJTHOMOYHH, NPeAyCMOTPEHHBIX YCTaBOM 00 AJMUHUCTPAaUMH W HACTOSIIHM
[lonoxeHueM, Ha [OJBEJIOMCTBEHHONH TEPPUTOPHUU BBIIOJHAET  CIEOYIOIIHE
GYHKIMY:

2.2.1. Ocy1uecTBIeHHE MOHUTOPUHTA, IIPOTHO3UPOBAHKUE B O0JIACTH BEICHUS
OYXTITEPCKOro  yyeTa OtnenoM UM NOATOTOBKA HpPEIUIOKEHUH  [J1aBe
AIMUHHUCTPALWH 110 BOIPOCAM, OTHOCSIIUMCS K KommneTeHIIUH Otaena.

2.2.2. Ob6ecnieuenue BeleHUsS OyXTaNTEepCKOro ydeTa HMYyLIECTBA H
pe3y1bTaToB CcBOeH paboThl B COOTBETCTBHU C IJIAHOM CHETOB OyXIalTepCKOIo
viera.

2.2.3. O0ecrieueHre HEU3MEHHOCTH B T€UEHHE TEKYLUEro rojaa MeToA0JOTUH
oToOpakeHHsl OTAEIbHBIX ONepaliil 1 OUEHKH UMY LIEeCTBa.

2.2.4. ObecrnieyeHre MOJHOTHI OTOOpaKeHUsI B y4deTe 3a OTUETHBIA Nepuon
(Mecsll, KBapTa, rojl) BCcexX orepaluil, MpoBeeHHbIX B YKa3aHHbIM CPOK.

2.2.5. OcyluecTsiaeHHe 3amucedl B peecTpax OyXrajaTepcKoro yuera Ha
OCHOBAaHMHU IIEPBUYHBIX JOKYMEHTOB U PaclopsKeHWH Ha UX MPOBEICHUE.

2.2.6.  OcyuecTBieHle BeICHHS  MEMOPHAJIbHO-OPIAEPHON  CHCTEMBI
OyXrajJTepCcKOro yJera.

2.2.7. OcyllecTBieHHE pPa3HOCKH KAacCOBBIX M (haKTHYECKHX PacX0I0B B
KHMI'€ y4eTa aCCUTHOBAHHUM KacCOBBIX U (PaKTHUUECKHX PacX0I0B.

2.2.8. [Ina obecnedeHrs NOCTOBEPHOCTH MTAHHBIX OVXTAITEPCKOIO VHRTE i
OTYETHOCTH - MPOBEJEHHE WHBEHTAPU3ALMM UMYILECTBA, CPEICTB H (PHHAHCOBLIN
0043aTe/IbCTB B COOTBETCTBUM C HHCTPYKLIMEH MO WHBEHTAPH3ALHH OCHOBHBIN
CPEACTB, HEMaTEepUAJbHBIX aAKTUBOB, TOBApHO-MaTepUAIbHBIX  LIEHHOCTEI.
JEHEXKHBIX CPEICTB U PACUETOB.
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2 2.9, CocTaBlieHHe CMETHI PAacXo/10B Ha cosiepkanie AIMUHHCTPaLUH.

22.10. OrobpaxeHde HApacTAONMM  HMTOrOM — MMYIICCTBEHHOTO 51
hUHAHCOBOTO  IONOXKEHWs ~ AJMHHMCTpalyy, — pe3yJbTatos XO039HUCTBEHHOU
NeATeIbHOCTH AIMUHHUCTPALMH.

2.2.11. OroGpaxeHue pacdeToB ¢ NeOUTOpaMH M KpeauTOpamu B CyMMax,
KOTOpBIE BBIXOIAT U3 OyXralTepCKuX 3anuCen.

2912, CocTaBlieHHe MeCSYHOH, KBapTalbHOM, TOLOBOH OyxrajlTepcKon
OTYETHOCTH, B KOTOPOH OTOOpaKaeTcs COCTaB UMYIeCTBa.

2.2.13. TlpoemeHue mpoueayp 3aKylnox TOBapoB, pabor M yciayr 3a
B10KETHBIE CPEJICTBA B COOTBETCTBUH € AeHCTBYIOLIMM 3aKOHOATENLCTBOM.

2.2.14. Koopauuaius [IeATEJIbHOCTH BCEX CTPYKTYPHBIX 110Ipa3/ieNeHuH,
OCYIIeCTBJIEHHe aHanu3a (UHAHCOBO-OKOHOMHMHYECKHMX U TIPOM3BOICTBEHHBIX
roKasareseH.

2.2.15. OpraHu3allMOHHOE W JAOKYMEHTAlHOHHOE obecrieuenre pabOTEI
KOMHCCHH, pabouux TIpymi, CO3JaHHbIX AJIMUHUCTpalel i pacCMOTPEHHUs
BOIPOCOB, OTHOCSINMXCH K KOMIETCHIHH Otnena, OCYyIIECTBICHHE KOHTPOJIS IO
BBITOJIHEHHUIO TIPOTOKOIBHBIX TTOPYYEHHH.

2.2.16. TIoAroToBKa MPOEKTOB PACIIOPSKEHUH TJIaBbI AIMHUHHUCTpaALUH IO
BOIIPOCAM, OTHOCSLIMMCS K KomIeTeHn OTaena.

2.2.17. PaccMoTpeHHe, 1O IOPYUEHHIO ITaBbl AIMUHHUCTPALIHHY, oOpaneHu i
rpaXlaH, CTy)eOHBIX MMCEM U MHBIX JOKYMEHTOB IO BONPOCAM, OTHOCSIILIUMCH K
xoMreTeHImu OT/ena, TOCTYUBIINX B ATMMHHUCTPALIMIO, U IOATOTOBKa IPOEKTOB
OTBETOB Ha HUX.

2.2.18. Tloaroroska CIIPaBOYHBIX, HHPOPMAMOHHO-aHATUTHICCKHX
\faTepuajioB, CTATUCTHYECKUX JTAHHBIX 110 BONPOCAM, OTHOCAIIUMCS K KOMIIETEHLIHK
Otxaena, [uUIsl IPEOCTABNEHHS. OTYETHBIX (POPM — B yCTAHOBICHHOM HOPSIKE.

2.2.19. TlogrotoBka uH(OpPMALMK MO BOIMpOCaM, OTHOCAMUMCA K
romnerenuuu Otnena, i pa3MellleHus Ha O(UIATIBHOM ~ CalTe
A1vmuHKcTpanuy, B ceTH MHTepHeT, B TeleKOMMYHUKAIMOHHOM ceTH 001ero
[O7Ib30BAHKSA, CPEACTBAX MAcCOBOH HHGOPMALUH.

2.3. Orzel ocyllecTBAseT HHble GYHKIMH, HEOOXOMMMBIE IV pealn3allii
BOIOKEHHBIX HA HEro 3aiad,  BBITIOJHSET MOpPYyYEeHHs INIaBbl AIMHHUCTDPALUH,
oTHOcsimecst Kk cdepe aestensHocTH OTaena, B COOTBETCTBUH C JeHACTBYIOLIUM
3aKOHOIATENbCTBOM, YCTABOM 00 AJIMUHHCTPALUU U HacTosMM [TooxkenneM.

3. OPTAHM3ALMSA JEATEJIBHOCTH OTAEJA

3.1. Omen BO3rJ1aBjsieT HadYallbHUK. KOTOprfI Ha3zHavaeTcs Ha JOJDKHOCTb H
OCB060}KI[aeTC$I OT JIOJDKHOCTH PacClopsizKEeHHCM Ir-1aBbl AZIMI/IHI/ICTpaLH/IH.



3.2. Ha nomxHocTh HayaibHWka OT1ela HasHadaeTlos L0, ne=lllic
BbICIIEE MPO(ECCHOHATBHOE 00pa30BaHUe COOTBRTCTBYFOLIRTO PO HOEATSHIT!
HaIpaBleHUs 10 00pa30BaTEBHOMY YPOBHIO. H CTak padOThl MO CIIelHats=dlTi
Ha TOCYJapCTBEHHON CIIy)K0e Ha PYKOBOMIIIMX JOT/KHOCTAX He MeHee 3 TeT i
CTaX paboThI M0 CHENMATBHOCTH Ha PYKOBOISIIMX AO/KHOCTAX B IPYTHX chepax
He MeHee 5 JeT NpH HeOOXOIMMOCTH, UCXO/S U3 BhINOAHEHUsS OT1€10M OCHOBHBIX
3a1a4 U PyHKLUU.

3.3. Ha mepuoa BpemMeHHOro OTCYTCTBUSI HadambHuka Otaena (OTIyCK,
KOMaHIMpOBKa, BpeMEHHas HEeTPYIOCHOCOOHOCTh M 1Op.) HCIONHEHHe €ro
00s13aHHOCTEN Bo3araeTcs Ha paboTHuKa OTxaena, Ha3HAYEHHOrO PacropsyKeHUEM
r1aBbl AZIMUHUCTPALUH.

3.4. JIo/MKHOCTHBIE OOS3aHHOCTH, IIpaBa, OTBETCTBEHHOCTh HadaJlbHHKA
Otxena peryiaMeHTUPYIOTCS HacTos UM TotoxkeHnueM.

3.5. Hauanpuuk Otgnena:

1) ocymectBiser pykoBoacTBo OtTaenoM Ha OCHOBe €IWHOHAYallus U B
npeaeNnax TMOJHOMOYHH, OlnpeaesisieMblXx HacToswmM llojoxeHnueM, mNpwHHHMaeT
VIpaBIeHYECKHe pellleHusi,  obs3aTesnbHble ML BBINOJIHEHHS PabOTHUKaMU
Ortnena;

2) nerictByeT oT uMeHH Ot1zena BO B3aUMOOTHOIIEHHSAX CO CTPYKTYPHBIMH
nojapasfeleHussMAd  AJIMUHUCTPALMK U €€ TEeppPUTOPHANbHBIMU  OpTaHaMH,
FOPUIUYECKUMU ¥ (DU3MYECKUMH JIMIAMU MO0 BOIPOCaM, OTHOCAIIUMCS K
koMmneTeHuun Otaena;

3) nmo ToOpyudeHUIO TNaBbl AIMUHHUCTPALUH, B YCTAaHOBJIEHHOM TOPSJIKE,
IpEACTABISET €€ HMHTEepeCchl B OpraHax TOCYJapCTBEHHON BIAcTH, CyHeOHBIX H
NPaBOOXPAHUTEIbHBIX  OpraHax, OpraHax MECTHOIO  caMOyIpaBJleHus,
VUPEKACHUSAX, OPTAaHU3AIMAX U NPEINPUATHIX Pa3IndHbIX (OPM COOCTBEHHOCTH,
CpelCcTBaX MacCOBOW MH(OpPMAIMKM TIO BOMIPOCAM, OTHOCSILUMCS K KOMITETEHIIUH
Otnena;

4) opraHu30BBIBaeT AesATeNbHOCTh OTHENA;

5) ofecnieunBaer paspaborky mnpoekra [lonoxxenus o0 Ortnene ¥
NperoCTaBIsAeT ero Ha yTBEP)KAeHUE I1aBe AIMUHUCTPALINH;

6) pacmpenenser (GyHKIMOHANbHBIE O0sS3aHHOCTH paboTHUKOB Otrena,
obecrieunBaeT pa3paboTKy MPOEKTOB JOKHOCTHBIX MHCTPYKLUMH U MPENOCTABIAET
UX Ha yTBEpXKJEHHUe IllaBe AJMUHUCTpALUHY;

7) OCyLIeCTBSIET KOHTPOJb BHINOJHEHHs] paboTHUKAaMU (DYHKLHOHAIBHBIX
0053aHHOCTEH B COOTBETCTBUU C JIODKHOCTHBIMU HHCTPYKLMAMHU, MEpPONpPHATHI.
IIPEIyCMOTPEHHBIX B  ILIaHax paboTel Otaena, COOMIOACHUS — MOJIOKEHHI
3aKOHOJATEIbHBIX M HOPMATHMBHBIX TIPaBOBBIX aAKTOB B AesTeabHOCTH OTIela.
UCIIOJIHEHMS TOKYMEHTOB, aHATM3UPYeT YPOBEHb UCTIOJTHUTEIbCKOW THCLHILTHHBI B
Ortnene U NpUHUMAET MEPHI 110 €€ COOIIOIeHHIO;
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8) COrnacoBBIBACT MPOEKTH PACTIOPSLKEHHH TIaBbl AIMUHUCTPALUU T10
BOIIpOCaM, OTHOCAINUMCA K KomnereHuun Otnena;

9) NpUHMMAaeT y4yacTHe B 3aceNaHWSX KOJIerHalbHbIX OpraHOB, CO3JaHHLIX
AIMUHHCTpAlMEH, COBEIIAHUSIX U MEPONPUATHSX, IPOBOIMMBIX AIMUHHUCTpaIUEH,
a TaKXKe, IO MOPYYCHHIO INIaBbl AIIMUHUCTDPALIAN - B 3aCENAHUAX KOJIErHaTIbHBIX
OPraHoOB, COBCIIAHMAX ¥ MEPONPHATUSX, IPOBOJMMBIX OPraHAMH ['OCY1apPCTBEHHOMH
BIIACTH, yUPEKNCHUSIMH, OPraHM3aLMUsSMH W TPEINpPUATHAMH PasiuvHbIX (HOpM
COOCTBEHHOCTH, CpeCTBaMH MaccoBOW HMH(OpPMALIMH, IO  BOMpOCaM,
OTHOCSIUMCS K KomnieTeHunu Oraena;

10) npoBOAMT NMYHBEIA NpHeM TpaXmaH IO BOMPOCAM, OTHOCSIIMMCS K
koMneteHunu OTAena;

11) cormacoBbIBaeT MPOEKTHI  PACIOPSIKEHHH TIIaBbI AJIMUHHUCTpAUU O
Ha3HAY€HHWH Ha JOJKHOCTh M OCBOOOXKAEHHH OT JOJKHOCTH paboTHHKOB OTrera;

12) BHOCUT Ha paccCMOTpeHHe TJaBbl AJIMAHUCTPALIMN TPEACTABIECHUS O
NOOUIpeHHH paboTHUKOB OTaena M NpHMEHEHMH K HHM Mep B3bICKaHHS 3a
HapylUIeHHE TPYIOBON AMCLMILIUHEIL,

13) obecneumBaer paspaboTky HOMeHKNaTypsl med Otjena, coGIiogeHHe
TpeOoBaHUA MHCTPYKLKH 10 IENONPOU3BOACTRY, V4T U COXPAHHOCTh JOKYMEHTOB
B Ortxeie;

14) obecneunBaer cobmonenue paGothukamu OTaena IIPaBUJ1 BHYTPEHHETO
TpyROBOrO pacmopsanka AIMUHMUCTPAMH, I[IPABHA OXPaHBl TPyAa H TEXHUKH
©e30IacHOCTH;

15) BHOCHMT Ha paccMoTpeHUe riase AIMUHHCTpAlUM TIPEUIOKEHUS 10
COBEPLICHCTBOBAHHUIO AesTensHoctr OTaena.

3.6. HasHaueHMe Ha JOMKHOCTP ©  OCBOOOXKICHHE OT IOJIKHOCTH
paboruukoB OTzena ocyIlecTBIsSeTCS TII1aBoi AJIMHHUCTpalli¥ B COOTBETCTBUH C
TPYROBBIM 3aKOHOATENHCTBOM.

3.7. OyHKUMOHANBHbIE OOA3aHHOCTH, NPaBa, OTBETCTBEHHOCTD pabOTHUKOB
Otzena, xBanudukauuoHHble TpeGOBaHUS PerIaMeHTUPYIOTCS AOJKHOCTHBIMU
MHCTPYKUHMAMY, KOTOPBIE YTBEPHKIAKOTCS INaBON AIMUHUCTPALHH.

3.8. lenonpounssoznctso B OT/er1e BeeTCS B COOTBETCTBHH ¢ Huctpykuuneit
110 Ie0TIPON3BOACTBY AIMUHUCTPALMU W HOMEHKNATypoit nen OTxena.

3.9. Ornen ocymiecTBiIseT KOMIIEKTOBAHHe, YHeT U XpaHEHHUE TOKYMEHTOB,
obpasyromuxcss B gestenbHoctd OTaena, 1o nepenadyd MX Ha XpaHeHHe B
APXUBHOE MOJpa3AeIeHHe AIMHUHUCTPAILMH B yCTAHOBIEHHOM TODSIKE.

4. IPABA OT/EJIA

4.1. [lns  BbmonHenus  QyHKIHI, [IPENYCMOTPEHHBIX  HaCTOSIIIAM
Honoxennem, Otaen umeer mpaso:



1) BHOCATH HAa paccMOTpeHMe TyaBe AJMHUHUCTpAlMHM  TPOCKTE
pACTIOPSDKEHUH, CIy)KeOHBIX MHCeM W HMHBIX JOKYMEHTOB 0 BOIPOCAM,
OTHOCAIIMMCS K KomrieTeHIuu Ot/ena;

2) 3anpamdBaTh M [OJy4arb OT CTPYKTYpPHBIX  HOJpa3AeieHUH
AZIMUHHCTPALMH M €€ TePPUTOPHAILHBIX OPTaHOB, MPEANPHATHH, opraHu3alui u
YUpeKIeHHH MYHHIMIATbHOR (OpMBI COOCTBEHHOCTH uH(MOpMaLUIO, JTOKYMEHTBHI
¥ WHbIC MaTepHaibl, HEOOXOIMMBIE IS BRIONHEHUs (QYHKLUH, MPeyCMOTPEHHBIX
nacrosiiuuM [lonoxenuem;

3) BHOCMUTH HA PACCMOTpEHHE TIJaBe AIMHHUCTPALUMK  NPEJIOKCHUS
(npeacTaBIeHUA):

- 0 CO3JaHMU KOOPAWHALMOHHBIX, COBELIATENBHBIX U WHBIX KOJIJICTHAIBHBIX
OPraHoB [Tl pAaCCMOTPEHHS BOIIPOCOB, OTHOCAIINXCS K KOMIETEHINH Ortnena;

- 0 CO3/@HWH, PEOPraHU3alMHK 1 JUKBAIALMY NIPENPUATHH, OpraHu3aLHi 1
VUpeXKAEHUH MYyHULHMNATbHOH (GOPMBI COOCTBEHHOCTH, OTHOCSILMXCH K chepe
nesrenbHocTH OT1nena;

- O TIOOLIPEHWHM, TIPWBJIEYCHUM K JUCLUMIUIMHADHOW OTBETCTBEHHOCTH
PYKOBOJMTENEH  MpeAnpusTHi, OpraHu3alMi U yupexaeHHH MYHULIUTIaJIbHON
hOpMBI COOCTBEHHOCTH, OTHOCAIIMXCA K cdepe aestenprocty Otaena;

4) MHULMKPOBATh TPOBEJICHUE  3aCellaHWii  KOJUICTMAJIbHBIX  OPraHoB,
CO3IAHHBIX AIMUHHUCTpALUEH, COBELIaHUI ¢ yJacTHEM IJIaBbl AJAMUHUCTPALMH IO
BONPOCAM, OTHOCSIIIMMCS K komneTeruuu Orena,

5) co3BIBaTh M MPOBOJAMTH, [0 COIJIACOBAHMIO IABOW AIMUHHMCTPALIMH,
COBELIAaHNs I10 BOITPOCaM, OTHOCSIIUMCS K KomneTeHuun Otaena;

6) MHULOUUPOBATh, B YCTAHOBIEHHOM ITOPA/KE, PACCMOTPEHHE BOIPOCOB!

- 00 oOpaiieHud B cyAeOHble OpraHbl O TMPU3HAHUM HE3aKOHHBIMH
HOpMaTHBHbIE TPABOBBIE aAKThl OPraHOB TOCYJAPCTBEHHOW BIACTH, OPraHOB
MECTHOTO  CaMOYTIPaBIeHHsi, TpPEANPUITHIL, OpraHu3alMid W  ydYpexIeHUH
pa3nuyHbX  (GopM  COOCTBEHHOCTHM,  KOTOpbIe  OTpaHM4YMBAIOT  Ipasa
AJMUHHCTPAIMH, a TaKKe IOJHOMOYMS €€ OPraHoB M JIOJDKHOCTHBIX JIMIL, IO
BOIPOCaM, OTHOCSIIUMCS K KomIeTeHuny Otaena;

- O TPHUBJIEYEHHH K OTBETCTBEHHOCTH IODKHOCTHBIX ML [MpPeINpHITAH,
OpraHm3aluii W y4YpeXXIeHHH pa3iMYHblX (OpM COOCTBEHHOCTH, KOTOPBIE
UTHOPUPYIOT 3aKOHHBbIe TpeOOBaHMS U pelleHus AJMHUHHUCTPAlH, TPUHATBIC B
npejienax ee MOJTHOMOYHIA, 110 BOMPOCaM, OTHOCSIIUMCA K KommeTeHimu Otaena;

7) mpuBieKaTh, M0 COTJIACOBAHHIO INaBOH AJMUHUCTpAIIMHK, CIICLHATIUCTOB
CTOPOHHHX YyYpeXKAEHWU, OpraHM3auuii ¥ NPeINpHATHH PasIM4HBIX  (opM
COOCTBEHHOCTH (IO COIJIACOBAHHMIO C WX PYKOBOACTBOM) Uil  pealu3alui
BO3JI0’KEHHBIX Ha OTaen 3anad;



8) paspaGateiBaTh ¥  TNPENOCTaBIAT>  HA  PAaCCMOTPCHHMC riiaBe
AJMHHACTPALIMK ~ METOJMYECKHE Marepyajibl ¥ peKOMEHAalnH 10 BOMPOCAM,
OTHOCSIIMMCS K KoMIleTeHuuu Ot7ena, Ul UCTOIB30BaHus B ICATCABHOCTH.

OtTxen uMeeT MHble MpaBa, MPelyCMOTPEHHbIe HOPMATUBHBIMU  IIPABOBBIMU
aKTaMH.

42, PaGotauxku OtTaena TONL3YIOTCS, B YCTaHOBICHHOM  IOPANKE,
MHGOPMAIMOHHBIMU  0a3aMu  JaHHBIX, CUCTEMaMu  CBA3H, UMEIOIUMHCS B
pacropsvkeHurd AJMMHMCTPALIMH, a TaKKe MOryT CO3/iaBaTh coOcTBeHHbIe Oa3bl
AHHBIX, OTHOCAIIMecs K cdepe aesTenpHocTH OTaena.

5. OTBETCTBEHHOCTb HAYAJILHUKA 1 PAGOTHUKOB OTJAEJIA

51. Hauanpuumk  OTmena HeceT TEPCOHANIbHYIO OTBETCTBEHHOCTH 32
HeHaIUIeKalllee BBIIIOTHEHHE BO3IOXKeHHbIX Ha OTaen 3axad.

5.2. HauanbHuk U paGoruuky Otzena, B yCTaHOBJIEHHOM MOPSAIKE, HECYT
OTBETCTBEHHOCTD:

1) 3a HecoGMIOEHNE TIONOKEHNAH 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX
AKTOB TIO BOIPOCAM, OTHOCSILIMMCS K KomrieTeHuun OTzena;

2) 3a HEKAYeCTBEHHOE, HECBOEBPEMEHHOE MCTIOJHEHNE MM HEHCTIONHCHNE
hYHKIMOHANBHBIX 00sS3aHHOCTEH, MPeNyCMOTPEHHBIX HACTOAIIMM TTonoxxeHreMm u
JOJDKHOCTHBIMA ~ WHCTPYKLHUSIMH, pacTIOpsDKEHHII M IMOCTAHOBJICHWH TJIaBBI
AZMUHHUCTpALlMH, [OpYYEHUH rnasel  AIMMHUCTpaLlMH, [0 BOIIpocam,
oTHOcSmUMCH K KomneteHuun Otena;

3) 3a 0Oe3aedTelbHOCTD, HEUCIONb30BaHue TIpaB, MPEOCTaBICHHBIX
pactosmM [ToltoxeHrHeM 1 JOJDKHOCTHBIMU MHCTPYKIUSMH,

4) 3a pasrnalleHde KaKuM-Tu6o oOpa3oM CBEICHMH, KOTOpbIE OTHOCATCA K
cayxeOHOM Ui WHOW MH(pOPMAllK C OTPAHAYEHHBIM JOCTYTIOM;

5) 3a pasrialleHde KakuM-Tub0 06pasoM MePCOHANbHBIX NaHHBIX, KOTOPBIC
GbUTH UM JOBEPEHBI MM CTalH M3BECTHBIMU B CBS3H C BBINOIHCHUEM CITy KeOHBIX
0053aHHOCTEH;

6) 3a TMpeROCTaBICHHE B JIOKYMEHTaX HeJOCTOBEPHOW HH(pOpMALKH IO
BOIPOCAM, OTHOCSILIMMCSL K KommeTenuuu OTaena;

7) 3a yTpaTy, HEMONpPaBUMBbIe IOBPEKIEHHUS CIIyXKEOHBIX TOKYMEHTOB;

8) 3a HapylleHue TIpaBUII BHYTPEHHETO TPYIOBOIO pacnopsiaxa
AJIMAHUCTDALIMH, TPABHI OXPaHbl TPYJa U TEXHUKH OE30MaCHOCTH.

5.3. HauanpHuk u pabotHuku Ortjgena HECYT OTBETCTBEHHOCTH 33
IpaBOHAPYILICHNS, COBEPILEHHbIE B IPOLECCE OCYIIECTBICHHUA cBoel ciyxKeOHOM
NeSTENBHOCTH, MPUYUHEHHE MaTepUaIBHOIO yliepda FopUIHIECKIM 1 hU3MUEeCKUM
JHUIAM B COOTBETCTBHHU C 3aKOHOAATEJIbCTBOM.
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6. BBAUMOJAEHCTBUE OTAEJIA

6.1. Otmen B mnpouecce peannsallud BO3JIOXKEHHBIX HA HEro 3aaay
B3aUMOJCHCTBYET CO CTPYKTYPHBIMH IIOJpa3ieleHHsAMH AIMUHUCTPALMH U ee
TCPPUTOPHATBHBIMU OPraHaMH, MPEINPUATHIMH, OPraHU3ALUAMY U YUPEXKICHUIMH
MYHULMIATBHOH ~ (OpMBI  COOCTBEHHOCTH B mpedenax  ITOJHOMOUYHIA,
peIyCMOTPEHHBIX HacTOSIIUM [1oj10%KeHueM.

[ 1aBa MyHHLIHTIANTEHOTO OOpa30BaHuUs
TOPOJCKOTr0 OKpyTa




